BIZIOKPEMJIEHHI CTPYKTYPHUI NIAPO3A1LI
«XAPKIBCbKUM TOPTOBEJIbHO-EKOHOMIYHU ®AXOBHI KOJIEXK
AEPKABHOTI'O TOPTOBEJIbBHO-EKOHOMIYHOI'O YHIBEPCUTETY »

3ATBEPAKEHO
e arorivyHoo pazoo
26 TpaBHa 2025 p. (mpoTokos1 N2 11, . 5)

3855, » \BBEJIEHO B 110
L e Y .
~ » HaKas Bz 26.05.2025 Ne 78-0

INOJIOKEHHA
PO HAaBYaJIbHO-MEeTOJUYHUH Bia Al
BCII «XapKiBCbKU¥ TOProBe/IbHO-eKOHOMIYHUM PaxoBUM KoJ1e 1K
Jlep>KaBHOI0 TOProBeJibHO-eKOHOMIYHOI'0 YHiBepCUTETY»

Xapkis, 2025



1. BAT'AJIBHI ITOJIOZKEHHA

1.1. [lonokeHHs1 Mpo HaB4YaJbHO-MeToAWYHUH Biagis BCII «XapkiBcbKUU
TOProBeJIbHO-eKOHOMIUHUNA (paxoBUH KoJie[Kk Jlep>kaBHOTO TOProBeJbHO-
€KOHOMIYHOIr0 YHiBepcuTeTy» (faJsii — I[loysiokeHHs]) BH3HA4va€ 3aBJaHHSA Ta
$yHKIiOHa/MIbHI 000B’SI3KM HaB4YaJIbHO-MeTOAWYHOro Bigainy (mani - Biggin),
NOBHOBa>Xe€HHS MOT'0 KEPiBHUKA TAa B3AEMOBIITHOCHHHY 3 iHIIMMU NiApPO3/IiJ1aMHU.

1.2. HaB4ya/JibHO-METOAWYHUNW  BIiAAII € OCHOBHUM CTPYKTYpPHHUM
nigpo3aisiom BCII «XapkiBCbKUK TOProBeJbHO-eKOHOMIYHUNA (PaXxOBUU KOJIeK
/lep>kaBHOr0 TOProBeJIbHO-EKOHOMIYHOr0 YHiBepcuTeTy» (fgani — Kousemx).
Horo pisinbHiCTH mosiArae B NOELHAHHI LLeHTPaJi30BaHOr0 KepiBHULTBA 1
KOHTPOJIIO 3a HaB4YaJIbHOI, HaB4YaJbHO-METOJUYHOK PpPOOOTOK 3 OOKY
nupektopaty KoJie>xy Ha Bcix piBHAX (paxoBa nepezBHIlla OCBiTa, TOYAaTKOBUU
piBeHb (KOPOTKHMW LMKJI) Ta Nepliui (6akajsaBpCbKUM) piBeHb BUILOI OCBITH)
Ta ¢opmax 3A00yTTA OCBITH 1 cHpsMoOBaHAa Ha BHUKOHAaHHS 3aBJaHb
HalliOHAJIbHOI CUCTEMH OCBITH Ta 1i BXO/P)KEHHS [0 EBPONENCHKOr0 OCBITHBOTO
PpOCTOPY.

1.3. Y cBoiu pgiganbHocTi Bigain kepyerbcad 3akoHamMu YkKpaiHu «lIIpo
ocBiTy», «[Ilpo ¢paxoBy nepeaBuiny ocBiTy», «IIpo BuIlly OCBiTY», HOpMaTHUBHO-
npaBoBUMM akTaMu KabiHeTy MiHicTpiB YKkpainu, MiHicTepcTBa OCBIiTH 1 HayKHu
Ykpainu npo ¢paxoBy nepe/iBUILY Ta BUILY OCBITY Ta UM [los10>keHHAM.

1.4.Bingin o6’eqHye 'y CBOEMY CKJIaJli: HaBYaJbHO-METOJUYHY
JlabopaTopito Ta HaBYaJbHO-METOJWYHUU KabiHeT, [iiJIbHICTb SKHUX
perjlaMeHTYIOTbCAd OKpEeMHMU IOJIOKEHHAMH, METOAMUCTIB, aZiMiHicTpaTopa
6a3u JlaHux (06cayroByBaHHsI EMHOI Jlep>KaBHOI eJIeKTPOHHOI 6a3W 3 NUTaHb
OCBITH), ceKpeTaps, 00OB'I3KM SKMX BH3HA4Y€Hi MOCAaJJOBUMU IHCTPYKI[iIMHU.
O60B’s1I3KM KepiBHUKA Biaziny nmokjasaloTbCcsd HA METOAUCTA, IKUM BUKOHYE iX
Ha rpOMa/iICbKUX 3aca/iax.

1.5. Bigain 3HaxogUTbC B ONepaTUBHOMY VIpPaBJiHHI 3acTyMHUKA
JIUpEeKTOpa 3 HaBYaJIbHO-MEeTOAUYHOI POOOTH.

1.6. Bigais 3BiTy€E po CBOIO AiAJIbHICTB Niepes AupekTopoM Kosemky Ta
3aCTYMNHUKOM JUPEKTOpPa 3 HaBYaJIbHO-MeTOAUYHOI pOOOTH.

1.7. KagpoBuu ckaaj Bigginy 3aTBepKyeTbcsa AupekTopoM Kosepky 3a
NO/JlaHHSAM 3aCTyNHUKA JUPEKTOpPa 3 HaBYaJbHO-METOJUYHOI pOOOTH.

IL. META, 3ABJIAHHS TA ®YHKIIi BIIJLITY

2.1. MeTow gisgsabHOCTi Bigainy € MeToauyHe | oOpradisaijiniHe
3a0e3MeuyeHHs] Ta KOOpJMHAIllisl MeJaroriyHoi, MeToAWYHOI Ta iHHOBAIiKHOI
po60TH NeaaroriyHux npainiBHUKiB Kosiea»Ky B yMoBax 3/1iiCHEHHSI OCBITHbOTO
Ipolecy.

2.2. MeTa pignabHOCTI Bigaisly KOHKpeTH3YETbCSI B HMOT0 3aBAAHHAIX, a
came:

- 3/1iiCHEHHsI TEeOpPeTUYHUX JOCJi/PKEHb i po3pobKa 3axoiiB 1[0JI0
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BJIOCKOHAJIEHHs] OCBITHbOTO IMpolecy Ta e(peKTUBHOCTI HOro mnJiaHyBaHHS,
YAOCKOHAJIEHHs HaBYaJIbHUX IJIaHIB 3riflHO 3i cTa”HgaptaMyd ¢$axoBoi
nepeBUl0i/ BULOI OCBITM Ta OCBITHIMM mporpamMmaMu 3 pi3HHUX
CreliaJIbHOCTeM Ta BIIPOBaJ»KeHHs 1X B OCBITHiM npouec Konemxy;

- COpUAHHA CUCTEeMaTUYHOMY BIPOBAa/PKEHHIO METOAIB aKTHUBi3aljil
OCBITHBOIO  IIPOLlECY, BHUKOPUCTAHHA CYy4aCHUX HAYKOBO-TEOPETUYHUX
MaTepiaJiiB Ta OCBITHIX TEXHOJIOTiH;

- po3po6Ka i BIpoBa/i>KeEHHSI HOPMAaTHUBHO-IHCTPYKTUBHUX JIOKYMEHTIB 3
opradisaiiii MeTOJU4YHOI po6O0TY;

- YAOCKOHaJIeHHI ~ 4KOCTI  BUKJAJAHHA  HaBYaJIbHUX  JUCLMILIIH,
NpOBeJIEHHS KOHTPOJIbHUX 3aX0/[iB Ta aTeCTallii 3/100yBayiB BUII0]1 OCBITH;

— y3araJIbHeHHS ¥ pO3IMOBCIO/PKEHHSA JOCBiy nearoriyHux npauiBHUKIB
KosiemKy B rasysi MeTOAWKU BUKJIalaHHA HaBYaJIbHUX JUCLIUILIIIH;

- [JIAaHYBaHHA Ta IPOBeJleHHA 3acilaHb MeToAU4YHOI KoMicil KoJsiepxky.

- KOOpAVHALiA AiAJBbHOCTI 3 TMpPOBeJeHHS eKCIepTU3U HaB4aJIbHO-
METOAUYHUX MaTepiasiB, po3poO6JIeHUX TMeJaroriyHuMy MpaliBHUKaMU
KosiemKy, Ta migroroBka MarepiajiiB Ha 3acilaHHA NeJaroriyHoi pagu AJs
pekoMeHalil 10 APYKY;

- OpraHizaniiHO-MeTOo/iM4YHe 3abe3mnedyeHHs1 [isdJIbHOCTI HaB4YaJIbHO-
METOJUYHOI0 KabiHeTy K CTPYKTYpHOTrO niapo3ainy Kosemxky;

— opraHisaljiiiHe 3abe3ne4eHHs JiJIbHOCTI 1040 3AiMCHEHHS NPOoLeAypPHU
BU3HAHHA B YKpaiHi JJOKYMEHTIB PO OCBITY, BUJAHUX iIHO3EMHUMH 3aKJIaJaMU
OCBITH;

- KOOpAYHALiA [JiAJIbHOCTI BiAAiJleHb Ta LMKJIOBUX KOMICIA 110110
NiACOTOBKMA BiANOBIAHHWX MaTepiasiB 3 Jiil[eH3yBaHHA CleliaJbHOCTEH,
aKpeauTallil OCBITHIX MporpaM Ta OpraHi3allig 3axo/liB 1040 3abe3nedyeHHs
6e3nocepeHbOI po60THU B KoJsieki KOMiciil 3 JlilleH3yBaHHS Ta akpeAuTallil;

- 3[IIMCHEHHA 3axO0/iB MJi1 3aMOBJIEHHA | OTpPUMaHHA JiilleH3il Ha
NpOBa/I>KEHHSI OCBITHBOI JIiI/IbHOCTI Ta cepTUPiKaTiB Npo aKpeaUTallLilo;

— y4acThb y MiATOTOBILi yCTAaHOBYUX JJOKYMeHTIB KosiexKy;

- po3po6Ka M0JI0XKEHb 1110/10 opraHisaiiii ocBiTHboro npouecy Kosemxy;

- NiArOTOBKA MarTepiasiB 3a 3anuTtaMyd MiHicTepcTBa OCBITHM 1 HayKu
Ykpainy, Jlep»kaBHOI CJIy»KOM SKOCTi OCBiTH, /lemapTaMeHTy HayKM i OCBITH
XapkKiBCbKOi 06J1acCHOI Aep>KaBHOI afMiHicTpalii, iHIKUX 0QilliHHKUX YCTAaHOB Ta
opraHisauiu.

2.3. Bigzin opraHizoBye Ta NpOBajUTh AiAJbHICTb LOAO0 NJIAHYBAHHA
OCBITHBOTO TMpollecy, MiATOTOBKM peKOMeHJalliil I110/J0 PO3POOKM OCBITHIiX
nporpaM, HaByYaJIbHUX Ta po060YUX HaBYaJbHUX IIJIaHIB, HaBYaJbHO-
METOJUYHOI0 3abe3MeyeHHsI OCBITHbOTO MpOIecy, NpoBeAeHHsI KOHTPOJbHUX
3axX0/iB Ta, aTecTalii 3700yBadiB $axoBoi mepeABUII0i/BUIOI OCBITH;
3abe3meuye MiArOTOBKY MaTepiasiB 3 akpeauTallii OCBiTHIX mHporpaMm Ta
JIilleH3yYBaHHS CIeliaJilbHOCTEeN; OpraHi3oBye [AisAJIbHICTb Ta 3abe3mneuye
BeleHHS [JOKyMeHTallii MejaroriyHol paZid, METOJAW4YHOI, aTeCcTalilHO]I,
cTuneHiasbHoi KoMmiciii Kosiemky; koopauHye cniBpob6iTHHULTBO Kosemky 3
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Jlep>xaBHUM TOProBeJIbHO-eKOHOMIYHUM YHIBEPCUTETOM, OCBITHIMU
yCTAaHOBAaMM MicTa, 06J1acTi, KpaiHU Ta 3apyOixiKs, 110 3AIUCHIOETHCS HIJISIXOM
peasizanii Takux QyHKILiH.

2.3.1. [lnanyBaHHA OCBITHBOTO IIPOLIECY:

- po3pobKa mJaHy 3axo/iB 3 migrotoBku Kosemxy [0 HOBOro
HaBYaJIbHOTO POKY 3 HaBYaJIbHHUX, METOJAWYHUX, OpPraHi3aliiHUX MUTaHb Ta
IHHOBALiMHOI pOO0TH Ha BCiX piBHAX Ta popMax 3400y TTA OCBITH;

- pO3MOoAiJ IefaroriYyHoro HaBaHTa)KeHHd IeAaroriyHMX IpaliBHUKIB
Konemxy;

-y4acTb y po3poOIi Ta 3aTBep/PKEHHI HaB4YaJIbHUX IJIaHIB;

— CKJIalaHHA rpadiKiB OCBITHBOTO IPOLECY.

2.3.2. MeToguyHa pob6oTa:

- po3pobKa ¥ BHOPOBa/PKEHHS HOPMATHUBHUX [JIOKYMEHTIB I10J0
METOAUYHOTr0 3abe3NneyeHHs OCBITHbOTO TMPOILECYy: BHUMOTM [0 OCBITHIX
nporpam, HaB4aJIbHO-MEeTOAUYHOT0 3abe3neyeHHs JUCLUILIIH, 3MiCTy Ta popm
KOHTPOJIIO 3HaHb, METOAWYHOTrO 3abe3MedyeHHsl CaMOCTiMHOI pob60TH, aTecTallii
3/100yBayviB (paxoBOi nepeBUII0I/BHUII0I OCBITH TOLIO;

— CIIpUAAHHA BIPOBA/>KeHHIO iHHOBALIIMHUX TEXHOJIOTiM B OCBITHIM IpoLec
Konemxy;

- MeTO/IMYHe 3abe3NeyeHHs 1 KepiBHUITBO pPOOOTOK MeAaroriyHux
npaniBHUKIB Ha [lopTasi HaB4Ya/JbHUX pecypciB XapKiBCBKOI'O TOProBeJILHO-
eKoHoMiuyHoro ¢paxoBoro kosemxy JATEY

- BUBYEHHS  JOCBily MeTOAW4YHOI  pobOoTH  3akjafiB  (paxoBol
nepeABUII0i/BHUIOI OCBITH YKpaiHU Ta 3apyOixoKs;

— OpraHisania HaBYaJIbHO-MEeTOAUYHOTO 3abe3ne4eHHs po6oTu
HaB4YaJIbHO-MeTOAUYHOro KabiHeTy Kosemxy;

— KOHCYJIbTaTUBHO-METOAWUYHA JiAJIbHICTh ILIOJLO OpraHizauil mpouecy
BUBYEHHA JUCLUILIIH BIJILHOTO BUOOpY 3/100yBauiB daxoBoi
nepeABUII0i/BHUIOI OCBITH;

— 3iICHEHHA KOHTpPOJII0O 33 BUKOHAHHAM BiJJiJIeHHAMHU, LUKJIOBUMU
KOMICIAMHU HakKa3iB Ta po3NOpALKeHb JUPEKTOpa, pilleHb NeAaroriyHol pagu
Kosnemxy, posnopazXeHb 3aCTylIHUKA JUPEKTOpAa 3 HaBYaJbHO-METOAUYHOI
po6OTH 3 NTUTAaHb METOAUYHOI0 3ab6e3MeYeHHs1 OCBITHbOTO IPOLIECY;

— MOHITOPUHI Opradisarliii UKJOBUMH KOMICiIMH caMOCTiHHOI po6OTHU
3/100yBayviB paxoBOi nepeBUII0I/BUIIOI OCBITH;

- po3po6Ka MpOMO3UIlid Ta MNPOEKTIB HaKasiB 1 po3nopsiKeHb
JUPEKTOpPa, pO3NOpALKEHb 3aCTYIIHUKA JUPEKTOpPa 3 HaBYaJIbHO-METOAUYHOI
po6OTH 111010 OpraHisaliii Ta yA0CKOHa/JIeHHSI MeTOJJMYHOI pOOOTH Ta KOHTPOJIb
3a IX BUKOHAHHSIM;

— aHaJIi3 Ta eKClepTusa MeTOAWYHUX MaTepiasiiB, IPOEKTIB Haka3iB Ta
NIOCTAaHOB 111010 3abe3MeYyeHHsI OCBITHbOT'O MpPOLECy, CTPYKTYPHU METOJUYHUX
MaTepiasiB, JOTpUMaHHSA  JiilleH3iMHUX BUMOr y cdepi  ¢axoBoi
nepeABUII0i/BUIIOI OCBITH.



2.3.3. Opramnizariiina po6oTa:

— olepaTUBHE pearyBaHHs HAa HOPMAaTUBHO-PO3MopaAdy iHbopMallito, ska
HaJX0AUThb 3 MiHicTepcTBa OCBITH I HayKd YKpalHM Ta MOr0 CTPYKTYPHUX
MiApo3/4iJiB;

- CKJIaJlaHHAl PO3KJaJy 3aHATb 3700yBadviB JleHHOI Ta 3a04HOiI ¢opM
3/100YTTS OCBIiTH;

— y4acThb y IpOBeJleHHI Hapa/, 3 NOTOYHUX UTAHb OpraHi3alii OCBITHbOT O
npouecy;

- opopmJieHHS HakasiB gupekTopa Kosemxy, po3nopsmkeHb JUPEKTOPaA
Ta 3aCTyYNHUKA JIMPEKTOPA 3 HaBYAJIbHO-METOAUYHOI POOOTH 1[0/10 HABYaJIbHO-
METOAUYHOTr0 3abe3mnedyeHHs, MiAITOTOBKKA Ta MPOBeAEHHS JIilleH3yBaHHS Ta
aKpejuTalil, NOpoBeJeHHA NpPOUeAYypPU BHU3HAHHA [JOKYMEHTIB BUJAHUX
IHO3eMHUMHU JiepKaBaMM, OpraHi3aliid eKClepTHOI IepeBipKU HaBYaJIbHUX Ta
MEeTOJUYHUX MaTepiaJiB, L0 FTOTYThCA 10 APYKY TOILO;

— po60oTa 3 EAMHOI0 JIEP>KAaBHOI €JIEKTPOHHOI0 0a3010 3 NTUTaHb OCBITH;

- MiATOTOBKA CIiJIbHO 3 IMKJOBHMHM KOMICIAIMM aKpeJUTALiMHUX Ta
JIILIeH31MHUX CIIpaB,

- HaJlaHH$ OpraHi3aliiHol 0MOMOTH Mij 4yac po60THU eKCepTHOI KOMicii
3 MMTaHb aKpeJUuTallii;

— 3aMOBJIEHH4 JIilleH31l Ha NPOBa/»KeHHH OCBITHbLOI JiAJIBHOCTI, BUTATIB 3
pilleHHA KOMicil 3 akpeauTanii Ta JilLeH3yBaHHA, cepTUIikaTiB Ha
MPOBAa>KeHHA OCBITHbLOI AiA/IbHOCTI;

- IPOBeJIeHHs OpraHi3aliMHUX 3axo/iB W00 3AIWCHEHHS MNpoueaypHU
BU3HAaHHA B YKpaiHi JOKyYMeHTIiB MNpO OCBITYy, BHUJAHUX IHO3EMHUMU
JlepKaBaMu;

— 3[IINCHEHHS MOHITOPUHTY SKOCTI MiZAFOTOBKHA HaBYaJIbHO-METOAUYHOIO
3abe3ne4yeHHs JUCLMILIIH, Mpe3eHTaliiHUX MaTepiaJiB 3 JUCUUIIJIIH BiJIbHOTO
BMOODPY 34,00yBaviB paxoBoi nepeABUILOI/BUILOI OCBITYH;

— oprasisarig 3acifanb MeToAu4YHOI KoMicil Kosemxy;

— oprasisaiiig 3aciiadb aTecTtaninHoi komicii Kosiepxy;

- KOHTPOJIb ~ JOTPUMAHHA  MNEepPCHeKTUBHOIO IJIaHy  NiJBUILEeHHA
kBaJslidikalii megarorivyHMxX NpauiBHUKIB;

- CKJIalaHHA rpadiKy TMpoBeAeHHs BiJKPUTUX 3aHATb BHUKJAAadyiB
KosiemKy, KOHTPOJIb 32 MOro AOTPUMAHHSAM Ta y3araJilbHEHHS pe3yJibTaTiB
06roBOpeHHS Bi/iBi/laHUX 3aHATh NPUCYTHIMY;

- MiArOTOBKAa BiANOBiJled Ha 3anuTU MiHicTepcTBa OCBITH 1 HayKu
Ykpainy, Jlep»kaBHOi CAy»06H SKOCTi OCBiTH, /lemapTaMeHTy HayKU i OCBiTH
XapkiBcbkoi o6Js1acHOi AeprkaBHOI aaMiHicTparnii, /lep>kaBHOr0 TOProBeJIbHO-
€KOHOMIYHOI'0 YHIBEpPCUTETY Ta IHIIUX KOMIIETEHTHUX OPTaHiB;

- MiArOTOBKA HOPMAaTHUBHOI JOKyYMeHTallii (MoJI0’keHHs, NOPSJ0K, YMOBH,
npaBuJa TOINO) 3 NUTAHb OpraHizauil OCBITHBOro mpoliecy, 3AiNCHEHHS
HaBYaJbHO-METOJUYHOI POOOTH, AiSJIbHOCTI 3 Jil[eH3yBaHHS Ta aKpeauTallii
JUIs1 06TOBOPEHHS Ta 3aTBEP/KEHHS IeJlaroriuHoo pagow Kosemxy.



2.3.4. KoHTpoJb 32 OpraHizali€ro OCBITHbOI'0O IPOLIECY:

- dopMyBaHHSl, OHOBJIEHHSI Ta CBOEYACHICTIO MiArOTOBKM HaBYaJIbHO-
MEeTOJUYHOIr0 3abe3neyeHHS JAMCUMILIIH BifIOBiHO A0 OCBITHiX Mporpam,
HaBYaJIbHUX MJIaHIB Ta rpadikiB 0CBITHbOr0 NPOLIECY;

— NiATOTOBKU NpOTrpaM KBaJsipiKalilHUX eK3aMeHiB BUITYCKHUKIB;

— BIIMOBIAHOCTI 0a30BMX Ta HAYKOBHUX CHeljiaJIbHOCTEN MeAaroriyHux
NpaliBHUKIB HaBYaJIbHUM JUCLUILJIIHAM, 1110 BUKJIA[JAlOThCH;

- IOTOYHOI Ta CeMeCTpPOBOI  YyCHIIIHOCTI  3400yBadiB  ($axoBoi
nepeiBUIO0I/BUILIOI OCBITH;

— AKOCTiI 0pOpMJIEHHS Ta BeJleHHS HaBYaJIbHOI JJIOKYMeHTal[il [IUKJI0BUX
KOMICIiH Ta BiJ/jiJIEHB;

— CTaTUCTUYHUX JJAHUX NP0 PyX KOHTUHTEHTY 3/100yBayviB Kosiemxy;

- po60TH eK3aMeHalliHHUX KOMICiH.

III. TIPABA TA OBOB’AI3KH BIAALIY

3.1. ¥ cBoiu gigabHOoCTI Bigais mae npaBo:

- BUBYaTU CTaH pOOOTH BiAJliJieHb, IMUKJOBUX KOMICil 3 mNHUTaHb
oprasisarii METOJIUYHOI  poO6OTH, JIilleH3yBaHHA Ta aKpeauTalil,
BUKOPUCTOBYBATH Y pa3i HeEOOXiAHOCTI NOTPiOHY JOKyMeHTaLilo;

- [epeBipsATH 3TiJHO 3 HaKa3aMM Ta PO3NOPSAMKEHHIMU [UPEKTopa
KosemKy, pilleHHAMHU IefaroriyHol pagu Ta METOAWYHOI KOMicCil BUKOHAHHS
UKJIOBUMH KOMICIAMU IIJIaHIB HaBYaJIbHO-METOAMWYHOI Ta OpraHisaliinHo-
METOJUYHOI pOOOTH;

- 3aJly4aTU BUKJIAZA4iB LMKJOBUX KOMICIM [0 y4acTi y OiArOTOBLi Ta
NpOBeleHHI HaBYaJbHO-MEeTOJUYHUX 3aXO0/iB;

— 3a NIOTOPKEHHAM 13 3aCTYyIHUKOM JIUPEKTOpaA 3 HaBYaJIbHO-MEeTOAUYHOIL
po6oTH BiABiAyBaTH iHIII 3akJagu (paxoBOi MepeBUILOI/BUIIOI OCBITH JJs
BUBYEHHS1 [IOCBily MeTOAWYHOI [ilJIbHOCTI, poOOTHM 3 akKpeAuTalii Ta
JIiLleH3YBaHHSA OCBITHIX MOCJIYT;

- npeAcTaBasATH KoJie)xk Ha KOHPepeH1isiX, ceMiHapax Ta iHIIMUX 3aX04ax
3 NUTaHb Opradisainii HaB4yaJIbHOI pPOOOTH, JiilleH3yBaHHSI Ta aKpeAuTalil
3akJ1a/iB $paxoBoi nepeJBUII0I/BUIIOI OCBITH;

— KOHTPOJIIOBAaTHU CBO€YacHe 0pOPMJIEHHS BiJJliIeHHAMU Ta LUKJIOBHUMHU
KOMIiCisIMM HeOoOXilJHUX [JIOKYMEHTiB Ta TMOJaHHS 3BITHOCTI 3 TMMUTaHb
MEeTOAUYHOI po60TH. 3 MHUTAHb OpraHisaiii MeTOAWYHOI POOGOTU KEPiBHUK
Bigniny cniBnpainioe (opraHi3oBye Ta 3AIiMCHIOE KOHTPOJIb 3a AOPYyYE€HHSAM
JIMpeKTopa abo 3aCTyNHUKA AWMpeKTopa 3 HaB4YaJbHO-METOAWYHOI pob6OTH) 3
NeJaroriyHUM Ta HaB4aJIbHO-A0MOMIDXXHUM CcKJIazoM Kosemxky;

- 3a Yy3TOJPKEHHAM TO0JIOBOK LMKJOBOI KOMICIl BiABifyBaTHU 3aHATTH
BUKJIQla4yiB 3 METOK BHUBYEHHA 1 YJOCKOHAJIEHHA METOJUYHOIrO pIBHA IX
NPOBEJIeHHS;

- IPOBOJAMUTH CeMiHApU Ta BUPOOHUYI HapaAu 3 NMUTaHb MJAHYBAaHHS Ta
oprasisailii HayKOBO-MeTOAUYHOI poOOTH 3 3aBiJlyBayaMu BiAJiJieHb, FOJIOBAMHU



[MKJIOBUX KOMICI{ Ta IHIIMX CTPYKTYPHUX NiApo3A4iaiB Kosemxy;

— KOPUCTYBaTUCA HOPMATUBHO-IPABOBMMM aKTaMH, fKi CTOCYIHOTbCA
IUTAaHb oOpradisaunili Ta IpPOBeAEeHHA OCBITHbOIO IIpoLiecy, MeTOLUYHOI
JiAJIbHOCTI, JIILleH3YBaHHA, aKkpeAUTalil Ta iH.;

- IOJ@BaTH 3aCTYNHUKY AUPEKTOpPA 3 HaBYaJbHO-METOAWYHOI pOOOTH
MPONO3UIil 3 TUTAaHb OpraHi3alil OCBITHHOI'O NIPOLECY.

3.2. O60B’s3kamMu npaliBHUKIB Bigginy e:

- po3po6Ka rpadikiB OCBITHBOIO NpPOIEeCy, MiITOTOBKA PO3PaxyHKIiB JJs
HaBYaJIbHUX IUJIAHIB ILI0J0 BUKJAJaHHA OKpPEeMUX JAUCLUMILIIH, Y3rOoJKeHHH
THXKHEBOTO ayJAUMTOPHOTO HaBaHTa)KeHHsS Ta JOTPUMaHHA OOCATriB OCBITHIX
porpam MiZirOTOBKU 3a BCiMa CTYIeHSAMU OCBIiTH, 3iiCHEHHA KOHCYJ/IbTYBaHHA
Ta KOHTPOJIIO 3a AOTPUMAHHSIM €EJUHOTO peXUMYy OQPOpPMJIEHHS pPOOOYHX
nporpaM HaBYaJIbHUX JUCLHUIJIIH Ta IHIWOro HaB4YaJbHO-METOJAUYHOTO
3a0e3MneYeHHs.

- CBO€YACHA MiAroTOBKAa JaHUX i HAYKOBO-OOI'PYHTOBAaHUX MPOMO3UILiH,
sKi 3a0e3Me4yI0Th yCIIIIHY OpraHi3alilo OCBITHbOTO NPOLECY;

- MEeTO/IMYHa JIONoOMOra B po3po0lli Ta CK/IaZjaHHI HaBYaJbHUX i poO60YHX
HaBYaJIbHUX IJIaHIB JeHHOI Ta 3a04HOi GpOopM 300yTTH BCiX piBHIB OCBITH JJid
crenianbHocTed KoJsiepKy, KOHTpPOJIb 3a JOTPUMAaHHSIM: BUMOTI IJIAaHYBaHHA
OCBITHBOTO MpOLIECY; CTaHJAAPTIiB (paxoBOi NepeJBUI0I/BHUIOI OCBITH, OCBITHIX
nporpam; o6¢cAriB BUGIPKOBUX AUCLMILIIH JIJIS BCiX OCBITHIX nporpaM Kosexy;

- y3araJlbHeHHs 1 pO3MNOBCHOJKEHHSA [JOCBily LIMKJIOBUX KOMIicCiH,
BifiliJieHb 3 opraHisaijii MeToAU4YHOTro 3a6e3MeyeHHs OCBITHbOTO MPOIECY;

- y4acTsb y criBnpari KosieKy 3 iHO3eMHUMU 3aKJjaZaMHU OCBITU 3 METOIO
3a/lydeHHs 37,00yBaviB paxoBoi nepeaBUILOi/BUILOI OCBITHM Ta BUKJIaAaviB 10
nporpam akaeMidyHoi MOOiJIbHOCTI;

- MiArOTOBKA 3aMOBJIeHb Ha NpOBeJEeHHA IpoLeAypU BU3HAHHA
JOKYMEHTIB [P0 OCBITY, BUJAHUX 3aKJIaZlaMU OCBITH iIHO3EMHUX JieprKaB;

- y4acTh y 3ax0/[axX Ta 3[IMCHEHHS KOHTPOJII0 3a BUKOHAHHAM pillleHb
IeJaroriyHoi pagu CTOCOBHO OpraHi3alil OCBIiTHbOTO MIPOLECY;

- HaJJaHHA  KOHCYJIbTaTUBHOI  JONOMOIM  LMKJIOBHUM  KOMIicCiaM,
BiijlJIeHHAM Ta OKpPEeMHM BHKJIaJiadaM 3 NUTAHb BIPOBA/PKEHHS B OCBITHIM
NpoLeC HOBITHIX OCBITHIX TEXHOJIOTIH, IIJIAHYBAaHHSI Ta OpraHisalii HaB4YaJbHOI
po6oTy;

- 3[IMCHEHHS CUCTEMAaTUYHOrO0 aHaJlisy BUKOHAHHA  HakasiB i
po3nopALKeHb JUPEKTOPa, pillieHb efaroriyHol pajgyd Ta MeTOAUYHOI KOMicil 3
INUTaHb MNiACOTOBKUM MaTepiajiB [Jd MNOpOoBeJeHHA aKpeAuTalil OCBITHIX
Nporpam Ta JiilleH3yBaHHS CleliaJIbHOCTEH;

- opradizanigd Ta KOHTpPOJIb 3a MOiATOTOBKOI Ta MNpPOLEeAypOro
MPOXO/>KEHHH aKpeauTalil  OCBITHIX nporpam Ta  JIilleH3YBaHHA
crieliaJibHOCTeH; MiAroToBKa iHpopmallii s JileH3inHUX Ta aKpeaUTal[iiHUX
CripaB, BeJleHHs O06JIiKy Ta 3MiCTOBOro HaNOBHEHHS KaJ[pOBUX INACHOPTiB
IUKJIOBUX KoMiciH, 3aincHeHHa B €EJJEBO peectparnii 3adgB Ha NOJAHHA
aKpeAUTaliMHKX Ta JIiILeH3IMHUX CPaB;
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— olepaTUBHE pearyBaHHs HA HOPMAaTUBHO-PO3MopaAdy iHbopMallito, ska
HaJX0AUTh 3 MiHicTepcTBa OCBITH I HayKd YKpalHM Ta MOr0 CTPYKTYPHUX
NiApo34iziB 3 NUTaHb, W0 HaJjJeXaTb [0 KomIeTeHUil Biaginy;, rorysartu
NPOEKTU HakKasiB, po3nopdamKeHb 10 KoJsegKy, MNoJ0XKeHb Ta IHIIKUX
HOPMaTHUBHUX JOKYMEHTIB, 1110 MOB’sA3aHi 3 npodiseM poboTu Bigginy.

IV.B3BAEMOBIZHOCHWHHU TA 3B’AA3KH 3 IHULIUMU NNIAPO3AI/IAMU

4.1. Bigin y cBOiM opraHisalnjiiHiy Ta HaB4aJIbHO-METOJUYHIN JisJIbHOCTI
B3a€EMOJI€ 3 IHIIMMU CTPYKTYPHUMU migposzisamMu Kosemxy, nigposaisamMmu 3
IUTAHb OCBITU 1 HAyKW OpraHiB MICLIeBOTO CaMOBpAAYBAaHHA Ta MICLIeBUX
OpraHiB BUKOHABYOl BJIaJi{, IHIIMMU OpraHaMu BUKOHABYOl BJIaJU 3 NUTAHb
oprasisanii ocBiTHbOr0 nponecy B KoJsemxi;

4.2.ToTye chmiJIbHO 3 UMKJIOBHMM KOMICiIMH, BigfijiaMyd i ciay:x6aMu
KosiempKy MaTepiasiu o0 JieH3yBaHHS Ta aKkpeJuTallii;

4.3. CniBnpanpe 3 NOPUMMaJIbHOK KOMICi€Elo 3 MNHUTaHb IPOBeJEHHS
npodopieHTaniiHOI po60TH, OpraHisalii Ta NpoBeJeHHA BCTYIMHOI KOMIaHii,
porpuMaHH4d [IpaBus npuriomy no Kosemxy;

4.4. B3aeMo/iie 3 HaB4YaJIbHOIO JiabopaTOpi€ld 3 MNUTaHb Opradizanil
po60TH BUKJIaZadiB Ta 37j00yBaviB ocBiTHM Ha [lopTasi HaBYaJbHUX pecypcCiB
XTE®K ATEY, ¢yHkuionyBanHa cauty Kosemxy  o6cayroByBaHHA
KOMII'IOTEPHOI Mepexi Ta TexHiku y Bigaini;

4.5. BsaeMoziie 3 TmiApo3AisioM 3 OXOpPOHM TMpali o4O NUTaHb
30epexkeHHs KUTTS i 3/10poB’s NpalliBHUKIB Bigaisny Ha poboyomMy Miclii;

4.6. B3aeMogii€ i3 KaHIeJIIpi€l0 3 METO BUKOHAHHA IOJIOXKEHb €JUHOTO
MiAX0Ay 0 TEeKCTIB JOKYMEHTIB Ta JOTPUMAHHA IHCTPYKLUIl 3 JOKYMeHTYBaHHSA
y Kosiepxki, apxiBoMm.

V.3MIHH, JOITOBHEHHA TA YUHHICTb IIOJIOZ?KEHHA

5.1.lle llonoxxeHHs BCTynae B Jiil0 3 MOMEHTY HOro 3aTBep/KEHHA
nupektopoM BCII «XapKiBCbKMU TOProBeJIbHO-eKOHOMIYHUNW GaXxOBUU KOJIe K
Jlep>aBHOT'0 TOProBeJbHO-eKOHOMIYHOT'O YHIBEPCUTETY».

5.3.3MiHM 11 fonnoBHeHHH 70 1boro [1oJ102KeHHS BHOCSATBHCS 3a MOJAAHHAM
KepiBHUKa Biaainy i nignsaraloTb 060B'I3KOBOMY 3aTBeP/PKEHHIO Me1arorivHoo
pagoro Kousemxy. IlpaniBHuku Bigginy nig po3nuc 03HAMOMJIOWOTBHCA 3i
3MiHaMU (JonoBHEeHHSAMU) J0 [los10>keHHSA mic/id iX 3aTBEPAXKeHHS].

5.4.BBesieHHs B Jiit0 3MiH Ta JIONOBHEHb OQOPMJIIOETHCS BiANOBIAHUM
HakKa3oM JaupekTtopa Kosemxy.



